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Out of State - Primary Hiring/Work Radius 
Policy - Frequently Asked Questions   

New York, New Jersey, and Connecticut  

If I am a current employee that has a remote work agreement and has a primary residence outside of 

the tri-state area, do I need to obtain approval under this new policy?  

No, current employees (i.e., those hired prior to July 1, 2024) who have a remote work agreement and 

have a primary residence outside of the tri-state area will be grandfathered in for fiscal year 2025. 

These employees will need approval under this policy, prior to July 1, 2025, and every year thereafter.  

Does this policy apply to all FT and PT employees? Does it also apply to clinical supervisors and 

adjuncts?  

Yes, this policy applies to all current and prospective employees of the University who have remote 

work arrangements.  

How should a hiring manager proceed in relation to an adjunct working and living outside of the 

primary hiring/work radius who does not have special permission? Does that permission have to 

come from HR?  

If the adjunct has a fully remote teaching arrangement and currently has a primary address outside the 



https://www.pace.edu/out-of-state-primary-work-radius-remote-work-approval-form
https://www.pace.edu/out-of-state-primary-work-radius-remote-work-approval-form


 

3 
Last Updated: 6/4/2024 

note, this will not affect your FY25 budget.  

For how long is the approval form valid?  

The form is valid for one year from the date of final approval. The employee must obtain approval prior 

to the end of the one–year period. For current employees subject to this policy, they must have an 

approval in place by June 30, 2025.  

Who will manage and maintain the approval form?  

The form will be maintained in the Benefits Office.  

Where may I find more information about this policy?  

For more information, please refer to the Out of State/Primary Work Radius Policy. 
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