
 
FLEXIBLE WORK ARRANGEMENT PROPOSAL REQUEST 

 
To be completed by the Employee 

 
 
To (Supervisor's name): __________________________________ 
 
From: _____________________________________ 
 
I propose adjusting my work plan to incorporate ___ tele-working OR ___ flextime into my work assignment. I 
have considered the needs of our department and the expectations of my position and have identified several 
potential benefits to this arrangement: 
 

�x 




